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I. 3arasnni nonoskenns,

I.Kanuensipis ta apxiB ¢ caMOCTIHIMM  CIPYKTYpHUM  nijposiiion  JIBIT3
«TepHoriapehbkui JlepykaBHUi MCJMHHMHA yHiBeperTeT iMeni 15, ['opBaueBehkoro
MO3 Vkpainu» (an yHIBEpCHTCT), HITOPSUIKOBAHUM Ge3110CCpe/THBO PEKTOPY.

2. KaHuensapis Ta apxiB y CBOTH JUAILHOCT] KEpyCThes KOHCTHTYIICH | 3aKonaMu
Ykpaiuu, aktamu llpesuienra Yipaiin, Kabivery Miuicrpis Yipainu, Hakazamu
Miricrepctsa toctuiii  Ykpainn  Minictepeina  oxopoliv  3iopos’s  Yipainu,
MinicTepcTBa MO0/ TA  CHOpTY  YKpainu, Hakazamu | MeTOJAMHHUMU
pekoMenmamismu  Jlepxaruol  apxisnol  cinybu  Ykpaiuu,  HalliOHANBIUMH
cramjapraMn Yxpaiuu y chepi aitosoycrsa, CTaryToM YHIBEPCHTCTY, HICTPYKILEHD 3
JLIOBOICTBRA Ta WM [losnomeriisiv.

3. HucelbnicTs npanisiuKIB Kaiie: spii 1a apxipy i 110ca/loBe 1uIopsyIKy BaH s
BCTAHOBIOIOTLCA 1TatiuM  postiucon [JIMY iveni LA UopbGaucsenkoro MO?3
Ykpainu.

4. Kaniensipis ta apxip Mac ¢BoIO [Ie4aTKy 13 3a3nadscuism naszeu JIBH3 Ta
yleHTudikaiinoro kony CJIITPOY.

5. ApXiB CTBOpenui juts TMMYACOBOIO 30Cpiraits apxiBHUX JOKYMCHTIB, O
HarpoOMalIMiucs 3a 4ac HOro JSibHOCTI, BUKOPUCTAHNS BLIOMOCTEH, 1110 MICTATLCS B
HHMX JIOKYMeHTax, g cliyxK00BUX, BUPOOHMYKX, HAYKOBUX Ta IHINUX 1L1eH, a TaKow
JUISL 3aXMCTY 1IPaB | 3aKOHHUX (HTCPECIB IPOMa/IsiH.

II. OcnogHi 3aBaanHA:

- BCTANOBJICHHR B YHIBEPCUTETI  CAKIOIO  NOPS/IKY JIOKYMEHTYBauns -
YNIPaBMIHCHKOT iH(opMalil Ta opramizaiii podoTu 3i cay:R00BMMH JIOKYMCHTAMHU;

- pO3polJICHIA Ta BIPOBA/UKCHHS JIOKAILIMX HOPMATHBHUX | METOAMYHMX
JIOKYMCHTIB 3 JIIOBOJICTRA;

- METOJMUHE KCPIBHUITTBO | KOHTPOI I 32 JIOTPUMAHHAM YCTAHOBICHOI O TOPSKY
poOOTH 31 iy KOOBUMH JIOKYMEITaMH B CTPYKTYPHUX THAPO3/iiax;

- CLIPHSIHHA CKOPOUEHHIO JIOKYMCHTOOBIY;

- TIpHHMAaHHS BIJL CTPYKTYPIHX TiJApo3inis yHisepcurery ra 36epiranns
apXIBHKX JIOKYMEHTIR 13 DI3HMMM BHIAMHU HOCITR nopMartii;

- KOHTPO/Ib crany 30epiraiis ra 1paBuibiocti oGopMiciiig A0KYMCHTIR y
CTPYKTYPHHUX [HIPO3IILIAX YHIBCPCUTCTY,

YUACTh y  CKAAJ@lHI Ta 1OTO/UKCHHD  3BEJCHOT HOMEHKIATYPU  CIIPAB
YHIBEPCHUTETY llepeBipKa BIATOBIIHOCTI (hopMyBakHs ROKYMEUTIB Y CIPARH 311/HO 13
3aTBEP/DKEHO0 HOMEHKJIATYPOIO;

- BRIEHHS AcpxaBIoro obaiky okymentiz HA®D rta mopiune nojanns
BULOMOCTEH 11pO IX KiibKICTh 3a (hOPMOIO. BCTAOBICHOIO Ipasuiiamu oprauiszanii
JUJIOBOJICTBA Ta apXIBNOTo 30Cpiratig JoKyMCHTIB v JCPKABHHX OpraHax, oprausax
MICLIEBOTO  CAMOBPS/LYRAHHS, HA [FUIPUCMCTBAX, B yCTaHoBax 1 opranizanisx.
3ATBEPIUKEHUME Hakazom Minictepersa woctniii Ykpainu sis 18 uepsisa 2015 POKY
No 1000/5 (mani -Ipasuna), AepkaBHoMY apxiBy TepHouiibehkot o6aacTi:

- IPOBE/ICHHA TIOIICPE/IHLOT CKCUCPTU3H IHHOCTI JIOKYMCHTIB, 1110 3HAXOMS ThCS
Ha 36epiram1i, CRIANAnI Ta NONAHBS Ha O3S CKCHepTHOF KOMICIT yHisepeuTery
HPOEKTIB OIUCIB CHpaB NOCTIHOIO 3Gepiratis, onneis ciupan rUsatoro (nouadg 10
POKiE) 30epiranis, orucis Crpas 3 KAUPOBHX NTHELIL (OCOBORATO CRIAAY ) T2 Ak TiB 1o
BAILYHUCHHS VIS 3HUUICHHS JIOKYMCHTIR, 1110 HC Biueceti j10 [TAMD:



- CTBOPCHHSA Ta BAOCKOHANCHITS AOBIIKOBOIO aliapary /10 apXxiBHuX JIOKYMEHTIB;

- oprapiiailis KOPUCTYBAI APXIBUUMEP JIOKYMCHTAMH, Ha lanHs KOIA, BHTariB
3 JIOKYMEHTIB FOPHAMYHAM Ta (pirunum ocodam sL11oB1LNo 10 1lpasu;

- IIATOTORBKA, LiCpe/ialiiis ta rpatcioprygaliig fokymeuris HA®M 10 aepxasiioro
apxiBy TepHoruiscekol 00s1acTl;

- y4acTh Yy 3ax0jax 3 OUmMIncHns  Gaxorol  kBasidikanil  npariBHUKIB
YHIBEPCHUTETY, K1 BI/U10BIAIOTH 3a poOOTY 3 JIOKYMCHTAMM;

- TiepesipKa 3a JIOPYHCHHAM PCeKTOpary craiy opranizaiil JigoBojcTsa 1a
KOIHTPOIIO 33 HPOXO,LKCHISIM 1 BHKOHAIHSM JOKYMCHTIB B CTPYKTYPHUX HLAPO3Linax
VHIBEPCUTETY, HAZAHHS M HCODXIHOT JONOMOIH B Y10CKONHANCHIT (POPM 1 MCTO/LIR
poOOTH 3 AOKYMEHTaMK

- zabesneverds BUIOTOBIEHHS, 001Ky, 30epirats 11cyaToK, miraMilip, OJaHKIB
OprafizaillifHO-PO3IOPA/IHHX JIOKYMCHTIB YHIBCPCHTETY 1 3aKOHHOCTI KOPUCTYBaHIA
HUMM;

- BUPLIICHHS THUTMX 11T 8Hb, BITIORBIIIO (10 1A/ 1aHHX TTOBHOBAKCHb.

1. ®ynkuii:

- TIpEAMAaHHs! Ta TIGPBUHHE OIIPAIIORAHNIA BXIJUIUX JIOKYMCHTIB, &

- PeCCTPALUS BXIIHUX, BUXIIHUX | BHYTPIIIHIX JIOKYMCHTIB;

- po3polJICHHS 1 IIPOCKTYRaNH O.1aHKIB JIOKYMCHTIB,

- BMPOTOBJICHHS JIOKYMCHTIB Ta 1X KOMIH 32 AQNOMOrOK KOMIUHOTEpHOol |
KOHIIOBAILHOT TCXHIKM,

- BIJUIPARJIEHHS BUXHIHUX JOKYMEHTIB,

- TIONEPENHI  po3risi/l  Ta BuUACHE [10JIAaHHS  JIOKYMCHTIB  KCPIBIHIITBY
YHIBEPCHTETY:

- HaJAaHHs JOKYMCHTIB JUIS1 BUKOHAHEs OC310CCPEIHIM BHKOHABISIM;
KOOP/IMHAILISA IIPOXOIKCHIIA T BUKOHAHHS JIOKYMCHTIB ¥ BCTaHOBICHI CTPOKH;
oprauizaitisi JIIOBO/CTRA 33 3BEPHCHIAMU I'POMAJISH;

Opramizanis roToHH0ro 30Cpiratisg JJOKYMCHTIB /0 [ICpC/latHsl 1X B apxin:
oprauizaiis poboTH apxiBy;

opranizamist HBHIECHIS KR (iKaiil npaniBiukis YUIBCPCHTETY 3 1UTallb
JUII0BOJICTBA,

- KOHTPOINb 33 CTPOKAMM RBHUKOHAHHS NOKYMCHTIR 1 JIOPYUCHb KCPIBHMIITBA
YHIBEPCHTCTY;

- KOHTPOJIb 3@ NPaRMALHICTIO  OQOPMICHIS  JIOKYMCITIR, 1[0 [1O]1aKThCs
BMKOHABUSMM  11a  [UJUIAC  KEPIBUMIITBY Ta JIOKYMCHTIB, 1PH3HAYEHUX  JUIS
BI/UIpaBieHNf,

1

- KOHTPOJIL 33 HPABMILHICTE) OQOPMICHHS JIOKYMEHTIB 1 (popMyBanis v
CTPYKTYPHUX IHAPO3ALIAX ClPaB, AKi 11UISIIAI0TH 1ICPEAadl B apxin yHIBEPCHTCTY,

- opranizaiis KouTpoo  3a  podoTolo 31 CiyKOOBUMH  JIOKYMCHTaMU B
CTPYKTYPHUX [IAPO31Iax;

- PO3PODIICHHS THAMBLIYAILHOT IICTPYKILT 3 1LI0BOJICTRA | HOMCHKAATYPH CITPaR
YHIBEPCHUTCTY,



IV. Tlpaga 1a Bi/inoBinaJILHICTE:

- KOHTPOJNIOBATH  IOTPUMabts  BCTAHOBJICHOIO  €JIMHOFO  NOPSJIKY
JOKYMEHTYBAHIA YIPABITHCLKOT HIpopMaLLIT Ta opratizaiil podbotTu 31 ciy:KO00BUMHU
JIOKYMCHTaMM;

- 3ay4aTH, 3a AOPYYEHNSIM KEePIBHUIITRA, (PaXIBINB CTPYKTYPHUX TTJIPO3TIIRB J10
IATOTOBKH TTPOEKTIR CIIYIKOOBUX JIOKYMEHTIB;

- TOBEPTaTH BUKOHABLIIM CJIYXKO0BI JIOKYMCHTH H BUMAratTu ix JIOONpaitoBaHHs
Y pazi [IOpyuICHIsl BCTAHORICHUX BUMOL JIO HOPSIKY OQOPMIICIHS 1IMX JIOKYMCHTIB;

- 3AITMTYBATH BI/L KCPIBHUKIB CTPYKTYPHUX THAPO3UIE BIIOMOCTI, HHEOOXIAHI /s
YAOCKOHANCHHS (POPM 1 METOIIB POOOTH 31 CIYIKOOBHMH JIOKYMCHTAMHM;

- [IEPEBIPATH Opramzaniio podoTH 3 JIOKYMCHTaAMHU Y CTPYKTYPHHX [TUIPO3iiax 1
JIOBONMTH PE3YJLFATH TICPCBIPKH [0 KCPIBHUKIB CTPYKTYPHHMX HIAPO3AUNB JUls
RKUTTS HUMH BIAITOBI/IHMX 3aX0/liB;

- IHPOPMYBATH KEPIBHKIITRO YHIBCPCHTETY [IPO CTaH POOOTH 3 JIOKYMEHTAMH Ta
BHOCUTH [IPOITO3KINT OO 1T HOKPALICHHS;

- JIABATH CTPYKTYPHUM ILIPO3IIaM YHIBCPCUTCTY PEKOMCH/AINIT 3 [IATalb, 1110
BXOAATH IO KOMIICTEHIIT Katile/spii; .

- Opaty yyvacTh y 3acijaHisix AOpajuux opranin, 1apajiax, 110 1poBojaThCs B
VHIBEPCHTCTI, KOJIK PO3TJISAJIAIOTHCS TUTAHHS POBOTH 3 JIOKYMEHTAMMU;

- HUIPO3/LUIL BIANOBIAAC 32 HCBUKOHAHUS OBOB'S3KIB | HCBUKOPUCTAILIS [1paR,
nepeadaYeinX HOPMATHBHO-TIPABOBUMM aKTAMH Ta [IMM 110.10KEHHSM.

V. KepiBunureo

I. Kauielspito ra apxiB  ouo:loe  3aBliyBay 3 BUUIOIO  OCBITOW0, gKWi
NPU3HAYACTRCS T8 3BUIBHACTLCS 3 HOCAH  PCKTOPOM,  3CLUHO 3 YMHHUM
3aKOHO/IABCTBOM.

2. Ha nepioja tpuBaiiol BUICYTHOCTI KepiBHMKA Kanlensapil Ta apxipy (y pasi
BIJUNYCTKH, XBOPOOH, BUIPSJUKCHIS TOIIO) TTOCAJY 3aMilIlyC HHCIIEKTOp Kanieaspii Ta
apxiny.

3. 3aBiaysay:

~—= BCJIC 1JIANYRalN Ta 3BLTHICTL [IPO podaTY C1VIKOH [1210BO(CTRA;

— KOOP/IMHYC 1 KONTPOtoC podoTy HpaitiBHUKIB CilyxOu JUI0BO/ICTRa;

—— BIAMOBI/IAC 32 Y/I0CKOHANCHHS OPrani3aiiiiiol CIpYyKTYPH Kanue/spii;

~— PO3pODIIAC HOPMATHBHO-MCTOIUUIC 3a0e3IICHCHHS sILHOCTI KaHeapii.

4. 3arijlyBay mac 11pano:

— [HIMCYBATH, 3aTBEP/KYBATH, BIRYBATH CYKOOBI JIOKYMCHTH YV MEKAX CROET
KOMITIETEHIT;

— YXBNOBATH PILICHHSA 3 THTAHb, BIAHECCHUX J10 HOTO KOMIICTCHILT;

— BXKMBATH 3aXO/M [IOJIO CTATHEHL 1 320XOUYCHbL JIPAIIBHUKIB  CIYKOM
JUJIOBOJICTRA TOILO.

5. 3aBijtyBau Hece BLUIOBL(@IbHICTE 3a:

— HaJeKIY oprauisantio podoTu ciay:kOW AlZIOBOACTBA, BUKOHAIIHA HCH B
MoOBHOMY 00C531 3aB/1anhb 1 Py 1KIii:

— BUKOHAHHS BKAZIBOK 1 JIOPYUCHBL KCPIBHMITBA 1 HPUCMCTRA;

— JIOTpPUMABTA TPYJIOBOT | BAKOHABYOT JIMCUMITIUIHM,

— 3abe3neUeHIs HATCHHMX YMOB Ta Ge3neku npaili.



V1. Bzaemonuist 3 iHHIUMW CTPYKTYPHHMH Oiapo3aijamMu

KaHuensipis ta apxip B3ae€Molic 3

- CTPYKTYPHHMH NIAPO3/ILIaMH 3 [IHTalb poboTH 31 clyKOOBHMH JIOKYMEHTAMM,
KOHTPOJIIO # [IEPEBIPKH BUKOHAHHS JAX IOKYMCHTIB, POOOTH KOJICHAIBHUX OPraHis,
IUINOTOBKM  HEOOXI/IHUX KEPIBHUMIITBY JIOKYMEHTIB, BUKOpHCTAHHS 1HpopMailil B
Cayx00BUX 1LIIAX;

- JOPHUIMYHUM BIJUIIIOM (IOPUCKOHCYNBTOM) 3 1TPAaBOBHX ITUTAHb, OB’ A3aHMX 3
MiATOTOBKOIO IIPOEKTIB CIIY)KOOBUX JIOKYMEHTIB;

- BIARUIOM KaApiB 3 IIMTaHbL PO3CTAHOBKW Ka/piB, TIABMINCHHS Kksamidikail
IPALLIBHUKIB Y POOOTI 31 CITYKOOBUMU JIOKYMEHTAMM;

- cyxbaMH  MarepianbHO-TEXHIYHOIO  UOCTa4YaHHs | TOCHOAAPCHKOT0
00CIyroByBaHHs 3 NUTaHb 3abe3redeHHs 3acofamu opratizaiiiiol Ta KOMIT I0TEPHOL
TEXHIKH, OIaHKaMHU JOKYMEHTIB, KAHIUCISPCHKUM [IPUARIIAM, 3 MATAHL 100YTOBOIO
0DCNYTOBYBaHHA, Ta IHIIMX MUTaHb JUIS 300e30CHEHHA HAeKHOT poBOTH KaHIeIspiT;

- BLAUIOM  iH(OpMANIAHKMX  TeXHOMONTH 3 [IWTaHh BCTAHOBJIEHHS I
00CAYTOBYBAlHA KOMIIFOTEPHOT TEXMIKH, BHPORAJUKCHHS HOBITHIX KOMII HOTEPHMX
Iporpam.

VIL.Opranizauis po6oru
- Kannensipia ta apxip npawoc  Bijuiosisino 1o flpaBuit  BAYTPILIHAOTO
PO3MOPSAKY YHIBEPCUTETY;

- peopradisauisi  kanucaspii  ta  apxipy (posmdpenns (yHkuid, 3MiHa
BHYTPILIHBOL CTPYKTYPH) 3UACHIOCTHCS 3d PIUICHHSM PEKTOPa YHIBEPCUTETY.,

3aBijlyBay KaHileaspii %;"Lu@ : T. Byur

[TOT'OJIKEHO
B.o. Haua bl MK IOPHIIMHIOIO By L{ f;af H. Ilmin

3aBIIAVBA ApXIRY //f gl C. CnoBonstH



